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evaluatetheserecordsfor continued, or permanent, preservation.Contactthe
StateArchivesfor additionaladvice,

b Approvedinternalapplicationfor curriculum:
RETENTION:7 years

c Deniedinternalapplicationfor curriculum:
RETENTION: 1 year

d Curriculumplanningrecords:
RETENTION: 0 afterno longerneeded
NOTE: Reportsandstudiespreparedaspartof curriculumplanningmayhave
long-termvaluemeritingcontinuedpreservation.Communitycollegeofficials
shouldevaluatetheserecordsfor continued, or permanent, preservation. Contact
theStateArchivesfor additionaladvice.

Mil 55152 C0266,
Academicprogram proposals,
includingproposalsfor registrationof newprogramsandrequestsfor approvalof
changesin existingprogramtitle, HEGIS(HigherEducationGeneralInformation
Survey) content, credithours, curricularcontent, format, and/or resourcecommitment

a For successfulregistrationof program:
RETENTION: PERMANENT

b Forfailedproposal:
RETENTION: 0 afterno longerneeded

Mil 56
Curriculum /program registration records
includingapprovalsfrom theStateUniversityof New York andregistrationlettersfrom
theStateEducationDepartment:

RETENTION: PERMANENT

153 C0267,

Mil 59154 CO270,
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RETENTION:0 aftersupersededor obsolete

156 C021022,
Faculty and faculty-student researchrecords,
maintainedseparatefrom facultypersonnelrecordsandstudentindividual academic
records
a Publishedbooks, papers, journalarticles, andothermaterialsmadeavailableto

thepublic:
RETENTION: PERMANENT

b Otherrecords, includingbutnot limited to

Other
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b Forstudentathleteswhodonot
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Development

172 C0289, Mil 78
Donor (and prospective
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NOTE: Appraisethese
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Fire safetydisclosurerecords for on-campusstudenthousing

a Annualfire safetyandcompliancereports:
RETENTION: PERMANENT

b Log of all reportedfires:
RETENTION:7 years
NOTE:Appraiserecordsrelatingtosignificantfires for historicvalue

historic

Local

:

fires
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abuseinvestigationrecordsarecoveredby item no. 1222in thePublicSafetysection,
Law Enforcement:Generalsubsection.Listsandotherrecordsof paroleesandsex
offendersarecoveredby item nos.
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RETENTION: 4 yearsaftergraduation

President

204 C02130,
President's
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coveredby otheritemsin theSchedule, thentheretentionrequirementsof thoseitems

would apply. If not, follow theretentionperiodsbelow.Financialaid
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RETENTION: 1yearafterwaiveris terminatedor 1 yearaftertheconcerned
recordsareno longermaintained

f Directory



BOARD OF TRUSTEES
DECEMBER 3, 2020

Community CollegeLocal GovernmentSchedule(LGS-1)

decisionrendered, studentappeal, recordsof arbitrationprocedure, final decisionand
correspondence:

RETENTION: 6 yearsafter
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decisionrendered, studentappeal, recordsof arbitrationprocedure, final decisionand
correspondence:

RETENTION: 6 yearsafter
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